FFIEC 031 and 041 GENERAL INSTRUCTIONS

GENERAL INSTRUCTIONS

Schedules RC and RC-A through RC-T constitute the Report of Condition and its supporting schedules.
Schedules RI, RI-A, RI-B, RI-D, and RI-E constitute the Report of Income and its supporting schedules.
The Reports of Condition and Income are commonly referred to as the Call Report.

WHO MUST REPORT ON WHAT FORMS

Every national bank, state member bank, and insured state nonmember bank is required to file a
consolidated Call Report normally as of the close of business on the last calendar day of each calendar
quarter, i.e., the report date. The specific reporting requirements depend upon the size of the bank and
whether it has any "foreign" offices. Banks must file the appropriate forms as described below:

(1) BANKS WITH FOREIGN OFFICES: Banks of any size that have any "foreign" offices (as defined
below) must file quarterly the Consolidated Reports of Condition and Income for a Bank with
Domestic and Foreign Offices (FFIEC 031). For purposes of these reports, all of the following
constitute "foreign" offices:

(&) An International Banking Facility (IBF);
(b) A branch or consolidated subsidiary in a foreign country; and
(c) A majority-owned Edge or Agreement subsidiary.

In addition, for banks chartered and headquartered in the 50 states of the United States and the
District of Columbia, a branch or consolidated subsidiary in Puerto Rico or a U.S. territory or
possession is a “foreign” office. However, for purposes of these reports, a branch at a U.S. military
facility located in a foreign country is a "domestic" office.

(2) BANKS WITHOUT FOREIGN OFFICES: Banks of any size that have only domestic offices must file
guarterly the Consolidated Reports of Condition and Income for a Bank with Domestic Offices Only
(FFIEC 041). For banks chartered and headquartered in Puerto Rico or a U.S. territory or
possession, a branch or consolidated subsidiary in one of the 50 states of the United States, the
District of Columbia, Puerto Rico, or a U.S. territory or possession is a "domestic” office.

Close of Business

The term "close of business" refers to the time established by the reporting bank as the cut-off time for
receipt of work for posting transactions to its general ledger accounts for that day. The time designated
as the close of business should be reasonable and applied consistently. The posting of a transaction to
the general ledger means that both debit and credit entries are recorded as of the same date. In addition,
entries made to general ledger accounts in the period subsequent to the close of business on the report
date that are applicable to the period covered by the Call Report (e.g., adjustments of accruals, posting of
items held in suspense on the report date to their proper accounts, and other quarter-end adjusting
entries) should be reported in the Call Report as if they had actually been posted to the general ledger at
or before the cut-off time on the report date.

With respect to deposits received by the reporting bank after the cut-off time for posting them to individual
customer accounts for a report date (i.e., so-called "next day deposits" or "late deposits"), but which are
nevertheless posted in any manner to the reporting bank's general ledger accounts for that report date
(including, but not limited to, through the use of one or more general ledger contra accounts), such
deposits must be reported in (1) Schedule RC, Balance Sheet, item 13, "Deposits,” and Schedule RC-E,
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Deposit Liabilities, or (2) Schedule RC-O, Other Data for Deposit Insurance and FICO Assessments,

item 2, "Unposted credits." The use of memorandum accounts outside the reporting bank's general
ledger system for control over "next day" or "late deposits" received on the report date will not cause such
deposits to be reportable in Schedules RC and RC-E or Schedule RC-O.

Frequency of Reporting

The reports are required to be submitted quarterly by all banks. However, some schedules are required
on a less frequent basis, as follows:

(1) For all banks, Schedule RC-C, part Il, Loans to Small Businesses and Small Farms, is to be filed only
as of the June 30 report date.

(2) Banks with total fiduciary assets greater than $250 million (as of the preceding December 31) or with
gross fiduciary and related services income greater than 10 percent of revenue (net interest income
plus noninterest income) for the preceding calendar year must complete the applicable items of
Schedule RC-T quarterly. All other banks with fiduciary powers must complete the applicable items
of Schedule RC-T annually as of the December 31 report date.

In addition, the following items are to be completed annually rather than quarterly:

(1) Schedule RC, Memorandum item 1, on the level of external auditing work performed for the bank is to
be reported as of the March 31 report date;

(2) Schedule RC-O, Memorandum items 1.a.(2), "Number of deposit accounts (excluding retirement
accounts) of $100,000 or less" (in domestic offices), and 1.c.(2), “Number of retirement deposit
accounts of $250,000 or less” (in domestic offices), are to be reported as of the June 30 report date;
and

(3) Schedule RC-E, Memorandum item 1.e, "Preferred deposits," is to be reported as of the
December 31 report date.

Differences in Detail of Reports

The amount of detail required to be reported varies between the two versions of the report forms, with the
report forms for banks with foreign offices (FFIEC 031) having more detail than the report forms for banks
with domestic offices only (FFIEC 041). Furthermore, as discussed below under Shifts in Reporting
Status, the amount of detail varies within the FFIEC 041 report form, primarily based on the size of the
bank. In general, the FFIEC 041 report form requires the least amount of detail from banks with less than
$100 million in total assets.

Differences in the level of detail within both the FFIEC 031 and 041 report forms are as follows:

(1) Banks reporting average trading assets of $2 million or more for any quarter of the preceding
calendar year must complete Schedule RC-D, Trading Assets and Liabilities, and provide a
breakdown of their trading revenue by risk exposure in Schedule RI, Memorandum item 8, "Trading
revenue;"

(2) Banks with less than $1 billion in total assets at which (a) closed-end first lien and junior lien
1-4 family residential mortgage loan originations and purchases for resale from all sources during a
calendar quarter, or (b) closed-end first lien and junior lien 1-4 family residential mortgage loan sales
during a calendar quarter, or (c) closed-end first lien and junior lien 1-4 family residential mortgage
loans held
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for sale at calendar quarter-end exceed $10 million for two consecutive quarters must complete
Schedule RC-P, Closed-End 1-4 Family Residential Mortgage Banking Activities, beginning the
second quarter and continue to complete the schedule through the end of the calendar year;

(3) Banks with financial subsidiaries must complete certain additional items in Schedule RC-R,
Regulatory Capital;

(4) Banks servicing more than $10 million in financial assets other than 1-4 family residential mortgages
must report the volume of such servicing in Schedule RC-S, Memorandum item 2.c; and

(5) Banks with total fiduciary assets greater than $100 million (as of the preceding December 31) or with
gross fiduciary and related services income greater than 10 percent of revenue (net interest income
plus noninterest income) for the preceding calendar year must report information on their fiduciary
and related services income and on fiduciary settlements and losses in Schedule RC-T.

In addition, within the FFIEC 031 report form, banks whose foreign office assets, revenues, or net income
account for more than 10 percent of the bank’s consolidated total assets, total revenues, or net income
must complete Schedule RI-D, Income from Foreign Offices.

Shifts in Reporting Status

All shifts in reporting status within the FFIEC 041 report form (except as noted below) are to begin with
the March Call Report. Such a shift will take place only if the reporting bank's total assets (or, in one
case, loans) as reflected in the Report of Condition for June of the previous calendar year equal or
exceed the following criteria:

(1) When total assets exceed $100 million, a bank must begin to complete Schedule RC-K, items 7
and 13, for the quarterly averages of "Trading assets" and "Other borrowed money."

(2) When loans to finance agricultural production and other loans to farmers exceed 5 percent of total
loans, net of unearned income, at a bank with less than $300 million in total assets, the bank must
begin to report the following information for these agricultural loans: interest and fee income,
quarterly average, past due and nonaccrual loans, and charge-offs and recoveries.

(3) When total assets exceed $300 million, a bank must begin to complete:
» Certain items providing additional detail on the composition of the loan and lease portfolio in

Schedule RC-C, part |, Loans and Leases; past due and nonaccrual loans and leases in
Schedule RC-N; and loan and lease charge-offs and recoveries in Schedule RI-B, part I;

» Schedule RC-A, Cash and Balances Due From Depository Institutions;
» Schedule RC-N, Memorandum item 6, on past due derivative contracts; and
» Schedule RI, Memorandum item 10, "Credit losses on derivatives."
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(4) When total assets exceed $1 billion, a bank must begin to complete:

» Schedule RC-B, Memorandum items 5.a through 5.f, which provide a breakdown of the bank’s
holdings of asset-backed securities;

» Schedule RC-O, Memorandum item 2, “Estimated amount of uninsured deposits (in domestic
offices of the bank and in insured branches in Puerto Rico and U.S. territories and
possessions);"" and

> Schedule RC-P, Closed-End 1-4 Family Residential Mortgage Banking Activities.

Once a bank surpasses the $100 million, $300 million, or $1 billion total asset threshold or the agricultural
loan percentage threshold and begins to report the additional required information described above, it
must continue to report the additional information in subsequent years without regard to whether it later
falls below the total asset or loan percentage threshold.

Other shifts in reporting status occur when:

(1) A bank with domestic offices only establishes or acquires any "foreign" office. The bank must begin
filing the FFIEC 031 report form (Consolidated Reports of Condition and Income for a Bank with
Domestic and Foreign Offices) for the first quarterly report date following the commencement of
operations by the "foreign" office. However, a bank with "foreign" offices that divests itself of all its
"foreign" offices must continue filing the FFIEC 031 report form through the end of the calendar year
in which the cessation of all operations of its "foreign" offices was completed.

(2) A bank is involved in a business combination (poolings of interests, purchase acquisitions), a
reorganization, or a branch acquisition that is not a business combination. Beginning with the first
guarterly report date following the effective date of a business combination involving a bank and one
or more other depository institutions, the resulting bank, regardless of its size prior to the business
combination, must (a) file the FFIEC 031 report form if it acquires any "foreign" office, or (b) report the
additional required information described above on the FFIEC 041 report form if its total assets or
agricultural loans after the consummation of the transaction surpass the $100 million, $300 million, or
$1 billion total asset threshold or the agricultural loan percentage.

In addition, beginning with the first quarterly report date after an operating depository institution that was
not previously a member of the Federal Deposit Insurance Corporation (FDIC) becomes an FDIC-insured
bank, it must (a) file the FFIEC 031 report form if it has any "foreign” office, or (b) report the additional
required information described above on the FFIEC 041 report form based on its total assets and
agricultural loans at the time it becomes an FDIC-insured bank.

ORGANIZATION OF THE INSTRUCTION BOOKS

This instruction book covers both the FFIEC 031 and 041 report forms. It is divided into the following
sections:

(1) The General Instructions describe overall reporting requirements.
(2) The Line Item Instructions for each schedule of the Report of Income.
(3) The Line Item Instructions for each schedule of the Report of Condition.

The instructions and definitions in sections (2) and (3) are not necessarily self-contained; reference to
more detailed treatments in the Glossary may be needed.

! This shift in reporting status applies to both the FFIEC 031 and the FFIEC 041 report forms.

FFIEC 031 and 041 4 GENERAL INSTRUCTIONS
(9-06)

































	WHO MUST REPORT ON WHAT FORMS



