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Suspicious Activity Report
Instructions

Safe Harbor Federal law (31 U.S.C. 5318(g)(3)) provides complete protection from civil liability for all reports of suspicious|
transactions made to appropriate authorities, including supporting documentation, regardless of whether such reports are
filed pursuant to this report’s instructions or are filed on a voluntary basis. Specifically, the law provides that a financial
institution, and its directors, officers, employees and agents, that make a disclosure of any possible violation of law or
regulation, including in connection with the preparation of suspicious activity reports, “shall not be liable to any person
under any law or regulation of the United States, any constitution, law, or regulation of any State or political subdivision of
any State, or under any contract or other legally enforceable agreement (including any arbitration agreement), for such
disclosure or for any failure to provide notice of such disclosure to the person who is the subject of such disclosure or any
other person identified in the disclosure”.

Notification Prohibited Federal law (31 U.S.C. 5318(g)(2)) requires that a financial institution, and its directors, officers,
employees and agents who, voluntarily or by means of a suspicious activity report, report suspected or known criminal
violations or suspicious activities may not notify any person involved in the transaction that the transaction has been reported.

In situations involving violations requiring immediate attention, such as when a reportable violation is ongoing, the
financial institution shall immediately notify, by telephone, appropriate law enforcement and financial institution
supervisory authorities in addition to filing a timely suspicious activity report.

WHEN TO MAKE A REPORT:

1. All financial institutions operating in the United States, including insured banks, savings associations, savings
association service corporations, credit unions, bank holding companies, nonbank subsidiaries of bank holding
companies, Edge and Agreement corporations, and U.S. branches and agencies of foreign banks, are re-
quired to make this report following the discovery of:

a. Insider abuse involving any amount. Whenever the financial institution detects any known or suspected
Federal criminal violation, or pattern of criminal violations, committed or attempted against the financial
institution or involving a transaction or transactions conducted through the financial institution, where the
financial institution believes that it was either an actual or potential victim of a criminal violation, or series of
criminal violations, or that the financial institution was used to facilitate a criminal transaction, and the
financial institution has a substantial basis for identifying one of its directors, officers, employees, agents or
other institution-affiliated parties as having committed or aided in the commission of a criminal act regardless
of the amount involved in the violation.

b. Violations aggregating $5,000 or more where a suspect can be identified. Whenever the financial
institution detects any known or suspected Federal criminal violation, or pattern of criminal violations, com-
mitted or attempted against the financial institution or involving a transaction or transactions conducted
through the financial institution and involving or aggregating $5,000 or more in funds or other assets, where
the financial institution believes that it was either an actual or potential victim of a criminal violation, or series
of criminal violations, or that the financial institution was used to facilitate a criminal transaction, and the
financial institution has a substantial basis for identifying a possible suspect or group of suspects. If it is
determined prior to filing this report that the identified suspect or group of suspects has used an “alias,” then
information regarding the true identity of the suspect or group of suspects, as well as alias identifiers, such
as drivers’ licenses or social security numbers, addresses and telephone numbers, must be reported.

c. Violations aggregating $25,000 or more regardless of a potential suspect. Whenever the financial
institution detects any known or suspected Federal criminal violation, or pattern of criminal violations, com-
mitted or attempted against the financial institution or involving a transaction or transactions conducted
through the financial institution and involving or aggregating $25,000 or more in funds or other assets, where
the financial institution believes that it was either an actual or potential victim of a criminal violation, or series
of criminal violations, or that the financial institution was used to facilitate a criminal transaction, even though
there is no substantial basis for identifying a possible suspect or group of suspects.

d. Transactions aggregating $5,000 or more that involve potential money laundering or violations of the
Bank Secrecy Act. Any transaction (which for purposes of this subsection means a deposit, withdrawal,
transfer between accounts, exchange of currency, loan, extension of credit, purchase or sale of any stock,
bond, certificate of deposit, or other monetary instrument or investment security, or any other payment, transfer,
or delivery by, through, or to a financial institution, by whatever means effected) conducted or attempted by, at
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or through the financial institution and involving or aggregating $5,000 or more in funds or other assets, if the financial
institution knows, suspects, or has reason to suspect that:

i. The transaction involves funds derived from illegal activities or is intended or conducted in order to hide or
disguise funds or assets derived from illegal activities (including, without limitation, the ownership, nature,
source, location, or control of such funds or assets) as part of a plan to violate or evade any law or regulation or
to avoid any transaction reporting requirement under Federal law;

ii. The transaction is designed to evade any regulations promulgated under the Bank Secrecy Act; or

iii. The transaction has no business or apparent lawful purpose or is not the sort in which the particular customer
would normally be expected to engage, and the financial institution knows of no reasonable explanation for the
transaction after examining the available facts, including the background and possible purpose of the transaction.

The Bank Secrecy Act requires all financial institutions to file currency transaction reports (CTRs) in accordance with
the Department of the Treasury’s implementing regulations (31 CFR Part 103). These regulations require a financial
institution to file a CTR whenever a currency transaction exceeds $10,000. If a currency transaction exceeds $10,000
and is suspicious, the institution must file both a CTR (reporting the currency transaction) and a suspicious activity
report (reporting the suspicious or criminal aspects of the transaction). If a currency transaction equals or is below
$10,000 and is suspicious, the institution should only file a suspicious activity report.

2. Computer Intrusion. For purposes of this report, “computer intrusion” is defined as gaining access to a
computer system of a financial institution to:

a. Remove, steal, procure, or otherwise affect funds of the institution or the institution’s customers;

b. Remove, steal, procure or otherwise affect critical information of the institution including customer account
information; or

c. Damage, disable or otherwise affect critical systems of the institution.

For purposes of this reporting requirement, computer intrusion does not mean attempted intrusions of websites or
other non-critical information systems of the institution that provide no access to institution or customer financial or
other critical information.

3. Afinancial institution is required to file a suspicious activity report no later than 30 calendar days after the date of
initial detection of facts that may constitute a basis for filing a suspicious activity report. If no suspect was identified
on the date of detection of the incident requiring the filing, a financial institution may delay filing a suspicious activity
report for an additional 30 calendar days to identify a suspect. In no case shall reporting be delayed more than 60
calendar days after the date of initial detection of a reportable transaction.

4. This suspicious activity report does not need to be filed for those robberies and burglaries that are reported to local
authorities, or (except for savings associations and service corporations) for lost, missing, counterfeit, or stolen
securities that are reported pursuant to the requirements of 17 CFR 240.17f-1.

HOW TO MAKE A REPORT:
1. Send each completed suspicious activity report to:
Detroit Computing Center, P.O. Box 33980, Detroit, Ml 48232-0980

2. For items that do not apply or for which information is not available, leave blank.

3. If you are correcting a previously filed report, check the box at the top of the report (line 1). Complete the report in its
entirety and include the corrected information in the applicable boxes. Then describe the changes that are being made
in Part V (Description of Suspicious Activity), line k.

4. Do not include any supporting documentation with the suspicious activity report. Identify and retain a copy
of the suspicious activity report and all original supporting documentation or business record equivalent for five (5)
years from the date of the suspicious activity report. All supporting documentation must be made available to
appropriate authorities upon request.

5. If more space is needed to report additional suspects, attach copies of page 1 to provide the additional information. If
more space is needed to report additional branch addresses, include this information in the narrative, Part V.

6. Financial institutions are encouraged to provide copies of suspicious activity reports to state and local authorities,
where appropriate.
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[FR Doc. 03—-5649 Filed 3-10-03; 8:45 a.m.]
BILLING CODE 4810-02-C

DEPARTMENT OF THE TREASURY

Submission for OMB Review;
Comment Request

March 5, 2003.

The Department of the Treasury has
submitted the following public
information collection requirement(s) to
OMB for review and clearance under the
Paperwork Reduction Act of 1995,
Public Law 104-13. Copies of the
submission(s) may be obtained by
calling the Treasury Bureau Clearance
Officer listed. Comments regarding this
information collection should be
addressed to the OMB reviewer listed
and to the Treasury Department
Clearance Officer, Department of the
Treasury, Room 11000, 1750
Pennsylvania Avenue, NW.,
Washington, DC 20220.

DATES: Written comments should be
received on or before April 10, 2003 to
be assured of consideration.

Bureau of the Public Debt (PD)

OMB Number: 1535-0136.

Form Number: PD F 5410.

Type of Review: Reinstatement.

Title: Application for Refund of
Purchase Price of United States Savings
Bonds for Organizations.

Description: Used by an organization
to request refund of purchase price of
United States Savings Bonds.

Respondents: Business or other for-
profit, Not-for-profit institutions.

Estimated Number of Respondents:
5,000.

Estimated Burden Hours Per
Respondent: 6 minutes.

Frequency of Response: On occasion.

Estimated Total Reporting Burden
Hours: 500 hours.

OMB Number: 1535-0138.

Form Number: None.

Type of Review: Extension.

Title: New Treasury Direct.

Description: The information is
requested to establish a new account
and process transactions.

Respondents: Individuals or
households.

Estimated Number of Respondents:
808,000.

Estimated Burden Hours Per
Respondent: 16 minutes.

Frequency of Response: On occasion.

Estimated Total Reporting Burden
Hours: 231,075 hours.

Clearance Officer: Vicki S. Thorpe
(304) 480-6553, Bureau of the Public
Debt, 200 Third Street, Parkersburg,
West VA 26106-1328.

OMB Reviewer: Joseph F. Lackey, Jr.
(202) 395-7316, Office of Management

and Budget, Room 10235, New
Executive Office Building, Washington,
DC 20503.

Lois K. Holland,
Departmental Reports Management Officer.

[FR Doc. 03-5766 Filed 3—10-03; 8:45 am)]
BILLING CODE 4810-39-P

DEPARTMENT OF THE TREASURY
Bureau of Engraving and Printing

Proposed Collection; Comment
Request

ACTION: Notice and request for
comments.

SUMMARY: The Department of the
Treasury’s Bureau of Engraving and
Printing, as part of its continuing effort
to reduce paperwork and respondent
burden, invites the general public and
other Federal agencies to take this
opportunity to comment on proposed
and/or continuing information
collections, as required by the
Paperwork Reduction Act of 1995,
Public Law 104-13 (44 U.S.C.
3506(c)(2)(A)). Currently, the Bureau of
Engraving and Printing within the
Department of the Treasury is soliciting
comments concerning survey research
to support the Bureau’s redesigned
currency public education program.
Written comments should be received
on or before January 31, 2003 to be
assured consideration. Direct all written
comments to Pamela Grayson, Budget &
Strategic Planning Office, Bureau of
Engraving and Printing, Room 725-7A,
Room 509-M, 14th and C Streets, SW,
Washington, DC 20228.

Requests for additional information or
copies of the form (s) and instructions
should also be directed to Pam Grayson.

SUPPLEMENTARY INFORMATION:

Title: Redesigned Currency
Development Survey.

OMB Number: New.

Abstract: The Bureau of Engraving
and Printing requests approval to survey
the public to help identify the most
effective approaches for a public
education campaign regarding the
introduction of new redesigned
currency. The campaign is intended to
raise awareness of the new currency,
maintain confidence in the U.S.
currency and encourage authentication.

Current Actions: This is a new
collection.

Type of Review: Emergency. The
proposed survey research must be
completed in February to allow
sufficient time for the results to be
incorporated into the education program

materials before the anticipated launch
date.

Affected Public: The affected public
includes all adult (18 or older) members
of the U.S. population.

Estimated Number of Respondents:
1,950.

Estimated Total Annual Burden
Hours: Estimated number of annual
burden hours is 650.

Request for Comments: The Notice is
soliciting comments from members of
the public and affected agencies
concerning the proposed collection of
information to: (1) Evaluate whether the
proposed collection of information is
necessary for the proper performance of
the functions of the agency, including
whether the information will have
practical utility; (2) Evaluate the
accuracy of the agency’s estimate of the
burden of the proposed collection of
information; (3) Enhance the quality,
utility, and clarity of the information to
be collected; and (4) Minimize the
burden of the collection of information
on those who are to respond, including
through the use of appropriate
automated collection techniques or
other forms of information technology,
e.g., permitting electronic submission of
responses.

Dated: March 3, 2003.

Ellen Gano,

Public Affairs Specialist, Office of Public
Education, Bureau of Engraving and Printing.

[FR Doc. 03-5767 Filed 3—10-03; 8:45 am]
BILLING CODE 4840-01-P

DEPARTMENT OF THE TREASURY
Bureau of Engraving and Printing

Proposed Collection; Comment
Request

ACTION: Notice and request for
comments.

SUMMARY: The Department of the
Treasury’s Bureau of Engraving and
Printing, as part of its continuing effort
to reduce paperwork and respondent
burden, invites the general public and
other Federal agencies to take this
opportunity to comment on proposed
and/or continuing information
collections, as required by the
Paperwork Reduction Act of 1995,
Public Law 104-13 (44 U.S.C.
3506(c)(2)(A)). Currently, the Bureau of
Engraving and Printing within the
Department of the Treasury is soliciting
comments concerning survey research
designed to establish benchmark
measures of awareness, confidence and
behavior relating to the Bureau’s
redesigned currency program. Written



